
OTA WFOT Program Approval Process

Report received from OTC

Identify any conflict of interest amongst 
OTA WFOT PAC members.

Assign 2 x members to review program

Desktop audit undertaken 
independently by two designated 

committee members

Designated committee members 
meet to discuss review

Combined desktop review presented 
at next OTA WFOT committee meeting 

for discussion and ratification.

OTA-WFOT approval committee 
report/recommendation sent to 

OTA Executive

OTA Executive notifies WFOT 
approval committee of 
ratification of decision

OTA WFOT approval committee 
secretariat advises program that 
they have met/not met criteria.

Program approval delayed until 
more appropriate stage. No 
action until further review.

Program not approved: option to 
appeal decision provided to program 

- to be lodged within 14 days

Program approved: Certificate issued, 
WFOT notified of program approval 

after Stage 3 audit approved.

Notification sent by SecretariatSecretariat

Secretariat

Secretariat

Committee Chair & Secretariat

Designated committee members

Request sent by secretariat

Further information required 
from program or OTC

Additional requested information 
received & reviewed by 

designated committee members


