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Introduction 

The documentation framework outlines the guiding principles and core requirements for the development of 

formal OTA professional practice documents. The framework covers the application process, requirements 

for developing informed views, position statements, practice guidelines and frameworks, and governance 

requirements. The intent of the proposed framework is to provide:   

1. Clear guidance on the purpose, scope, and format of formal OTA document types  

2. Streamlined and transparent processes for developing and approving formal documents in a time 

sensitive way  

3. Principles and procedures for governance and quality assurance 

Intellectual Property  

While members of the profession may author /co – author formal documents, the intellectual property resides 

with OTA.  

Guiding Principles  

Formal professional practice documents will:  

1. Be of significance to the profession and enhance excellence in practice  

2. Be evidence based, occupationally focussed, and facilitate the development and future directions of 

the profession  

3. Strengthen, extend, and enhance current and emerging practice  

4. Increase awareness of the value and benefits of the profession  

5. Optimise influence by being published at the time that the issue/emerging practice is being 

discussed  

6. Align to the OTA vision and strategy, and policy directions  

7. Be drawn from a broad evidence based that includes a balance of research evidence, client 

needs/perspectives, clinical expertise /practice experience and clinical reasoning/judgment (Figure 

1:  EBP)  

8. Formal documents are written in the knowledge that they could be used by the AHPRA Board to 

guide decisions on notifications 
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Application process   

Identification of need  

The need for a formal professional practice document may arise from changes to Government policy; OTA 

strategic directions; societal contexts; and risks to practice. The OTA Board may commission the 

development of a formal professional practice document for issues that are of significance to the 

occupational therapy profession.  

 Application process  

OTA members and/or the OTA Professional Practice Team may put forward a proposal to the OTA Board for 

the development of a formal professional practice document. An informal literature review and environmental 

scan will be carried out to inform the proposal. All proposals will be submitted to the OTA board via a written 

application.  

The OTA Board will review all written applications and make the final determination on whether the 

topic/issue warrants a formal professional practice document. They will also determine whether the 

application requires a review by an expert in the field prior to making their decision. The OTA Board will 

provide feedback to the proposers on the reasons for their decision.  

If there is support for the proposal, the OTA Board will determine whether the formal document should be 

pitched as an informed view, a position statement, a practice guideline, or a framework document. They will 
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also provide any special recommendations on how to proceed if this varies from the standard formal process 

for document development (e.g., recommended involvement of experts in the field).  

Elements of a written application   

Applications will be made on the Formal Document Application Form (Appendix 1). Applications will 

include the following core elements:  

Title  

Proposed topic or issue  

Alignment to the OTA mission, vision, and strategy  

Significance to the OT profession  

Reason for proposal – why is the document needed  

Background to topic/issue (include supporting evidence, and health/social context/directions)  

Intended purpose and scope   

Intended audience 

Intended outcomes  

Key stakeholders  

Proposed document type  

Proposer/s  

Application check list  

Attachments:  Profile of the knowledge, skills, experience, and qualifications of each proposer/ 

intended contributor and a conflict-of-interest declaration for each of them. 

Assessment principles  

1. Is the topic of significance to the profession?  

2. Will the proposal increase awareness of the value and benefits of the profession?  

3. Is the proposal relevant to the current and future directions of the profession?  

4. Does the proposal factor in current or emerging health or social policy directions?  

5. Is there sufficient evidence to support the rationale for the proposal?  

6. Have the relative risks been considered (e.g., safety, reputation)?  

7. Have relevant stakeholder groups been identified?  
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8. Do the proposers/intended contributors have a sufficient skill set to lead the development of the 

formal document?  

9. Is the type of formal document proposed suitable for the purpose and intended audience of the 

proposal?  

10. Does the proposal need to be reviewed by other experts in the field?  

11. Have conflicts of interest been declared?  

Classification of formal documents  

OTA formal documents will be classified as either Informed Views, Position Statements, Practice Guidelines 

or Frameworks. The purpose of this classification is to clearly distinguish between these different 

documents and provide clear guidance on the standards required for their development.  

Different processes are proposed to ensure that the rigour and detail used in the development of 

the formal document matches the intended purpose and scope of the document (Figures 2 -5).  
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Informed View  

Purpose and Scope  

OTA Informed Views are short evidence-based summaries that usually precede the development of formal 

practice guidelines. They describe or clarify a considered view or direction on a contemporary topic of 

interest. Informed views are based on sound evidence, expert opinion, and practice experience. They are 

reviewed annually and updated or withdrawn as appropriate.  

Informed views provide up to date guidance and reference material to enable occupational therapists to 

remain informed and aware of changes and developments relating to practice. They may also be used as a 

communication tool to increase knowledge and raise awareness about occupational therapy amongst 

decision makers.     

Submissions must include headings in the format below using the APA referencing style. They 

should be no more than three pages long.  

Format  

Title  

Topic  

Date  

Summary of informed view  

The Occupational Therapy Profession   

Purpose for the informed view  

The Rationale for the informed view  

The background and context of the informed view  

Informed view taken by Occupational Therapy Australia   

Consequences (relative risks, challenges/opportunities)  

Recommendations  

Glossary of Terms    

References (APA Style)  

Resources  

Date of issue  

Review date  
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Submissions should be accompanied by the profile of the knowledge, skills, experience, and 

qualifications of each author and each of their conflict-of-interest declarations  

Assessment Principles  

1. Has the rationale, purpose and scope of the Informed View been clearly stated?  

2. Has the background and context of the Informed view been clearly stated?  

3. Is the content in accordance with the intended purpose and scope of the informed view?  

4. Is the informed view in accordance with the principles, practice, and values of the occupational 

therapy?  

5. Have the consequences (relative risks, challenges/opportunities) been addressed?  

6. Has a sufficient level of evidence and clinical reasoning been provided to support the consensus 

opinion and recommendations?  

7. Has sufficient stakeholder consultation taken place in the development and review of the informed 

view?  

8. Is the skill set and skill mix of the Development Group appropriate for the topic/issue and the level 

of rigour required for an Informed View?  

9. Is the Informed View representative of the Occupational Therapy Profession, and in context with 

health and social policy?  

10. Is there evidence that the developers have followed the relevant process for document 

development?  

Process  

The recommended process for the development of an Informed View is outlined in Figure 2:  Process Map 

for the Development of an Informed View.  
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Document Development Process Map 
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Position Statement  

Purpose and Scope   

To articulate OTAs official stance or definitive view on a specific issue or topic that has significance to 

society and the OT profession. This may involve OTAs authoritative view on government priorities, political, 

ethical, social, cultural and practice issues that influence client well-being, and the current or emerging role 

of OT profession where a matter is of public concern or there is indecision, lack of clarity or contested 

perspectives. Position statements are developed in response to a particular issue, concern and may be 

written for internal or external use. Stakeholders may include other professions, statutory bodies 

and Organisations, members of the public, and occupational therapy members and non-members.  

Position statements will contain robust evidence to support the official stance of OTA. This evidence 

should take into account client perspectives and include consultation with experts in the field. This will 

include a sophisticated synthesis of best evidence-based research substantiated by clinical reasoning 

and expert opinion (Figure 1). A position statement will be concise and focused on the specific issue or topic 

of concern. They will be reviewed every 2 years for an update or for removal as required.  

Submissions must include headings in the format below using the APA referencing style. They 

should be no more than three pages long.  

Format  

Title  

Summary Statement of Position  

The Occupational Therapy Profession   

Purpose of Position Statement  

Rationale for Position Statement  

Policy and Environmental Context  

Statement of position taken by Occupational Therapy Australia   

Significance of the statement to occupational therapists  

Significance of the statement to society  

 Consequences (relative risks, challenges/opportunities)   

Strategies  

Glossary of Terms   

References  

Resources  
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Date of issue  

Review date  

Submissions should be accompanied by the profile of the knowledge, skills, experience, and qualifications 

of each author and each of their conflict-of-interest declarations  

Assessment Principles  

1. Is the official stance of the position statement clearly articulated and in line with the principles, 

practice, and values of the occupational therapy?  

2. Has a sufficient level of evidence and clinical reasoning been provided to substantiate the official 

stance?  

3. Is the content in accordance with the intended purpose and scope of the Position Statement?  

4. Have the consequences (relative risks, challenges/opportunities) been addressed?  

5. Has sufficient stakeholder consultation taken place in the development and review of the Position 

Statement?  

6. Is the skill set and skill mix of the Development Group appropriate for the topic/issue 

and the rigour required for a Position Statement?  

7. Is the Position Statement representative of the Occupational Therapy Profession, and in context with 

health and social policy?  

8. Is there evidence that the developers have followed the relevant process for document 

development?  

9. Is the Position statement in accordance with the official stance of OTA?  

Process  

The recommended process for the development of a Position Statement is outlined in Figure 3:  Process 

Map for the Development of a Position Statement.  
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Practice Guideline  
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Purpose and Scope  

OTA Practice guidelines are systematically developed recommendations based on high-quality research 

evidence, professional or clinical judgement and regulatory requirements. They define the best and most 

effective practice for a specific area of occupational therapy and may be specific to a condition, population 

and/or set of circumstances. They may be used for improving the quality of health care, enhancing consumer 

satisfaction, promoting appropriate use of services, and informing, guiding, and monitoring occupational 

therapy practice at an individual and organisational level. They may also be used to assist:  

• OTs in providing evidence-based interventions and communicating about their services to external 

audiences  

• External stakeholders in understanding the scope of occupational therapy services, the professional 

education, training, and skills of occupational therapy practitioners; and determining the need for 

occupational therapy services  

• Researchers, occupational therapy practitioners, program evaluators, and policy analysts in 

determining outcome measures for analysing the effectiveness of occupational therapy intervention  

• OT educators in designing curricula that incorporate evidence-based findings from the published 

literature  

• Researchers in determining areas for future research and gathering background research on a topic 

of interest (AOTA n.d.)  

Practice guidelines require a formal process for guideline development based on high-quality research 

evidence and consensus expert opinion/judgement (NHMRC 1998).  

Submissions must include headings in the format below using the APA referencing style. They 

should be comprehensive with efficient use of word count. 

Format   

OTA Practice Guideline will comply with National Standards for Guideline Development (NHMRC 2016, 

NICE n.d.; NCCIH n.d.). The Practice Guideline Template of the RCOT Practice Guideline Development 

Manual provides a useful format for practice guideline development that complies with these standards. In 

summary:     

Introduction  

Key recommendations for implementation  

Occupational therapy role  

Objective of the guideline  

Guideline scope  
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Guideline recommendations and supporting evidence  

Perspectives from people who access services and their carers  

Implementation of the guideline  

Recommendations for future research  

Guideline development process  

Guideline methodology  

Updating the guideline  

Appendices   

Guideline development group and review groups  

Acknowledgements  

Conflict of interest declarations  

Literature search strategy  

Evidence Tables  

Glossary and abbreviations  

References  

Submissions should be accompanied by the profile of the knowledge, skills, experience, and qualifications 

of each author and each of their conflict-of-interest declarations  

Principles for assessment  

Practice Guidelines will be assessed using the Appraisal Guidelines for Research and Evaluation (AGREE) 

tool as recommended in national standards for guideline development (NHMRC 2016, RCOT 2020).  

Process  

The recommended process for the development of a Practice Guidelines is outlined in Figure 4:  Process 

Map for the Development of a Practice Guideline. 
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Process Map for the Development of a Practice Guideline 
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Framework  

Purpose and Scope  

OTA Framework Documents are used to provide a structure and an overarching set of guiding principles on 

the application and interpretation of:  

1. Best evidence-based practice topics, issues, approaches, or interventions  

2. Health or social policy /strategic directions  

3. Government policy or regulations   

Framework Documents provided guidance on the interpretation and application of an evidence-

based approach or intervention that is relevant to the occupational therapy profession. Framework 

Documents will provide evidence-based guidance on the application of a topic, issue, approach, or 

intervention that has a well stablished evidence base, is globally recognised and/or embedded in health or 

social policy. Framework Documents are distinctly different from Practice Guidelines that are designed to 

provide the evidence base for the topic, issue, or approach.  

Submissions must include headings in the format below using the APA referencing style. They 

should be comprehensive with efficient use of word count.  

Format  

Title  

Date  

Topic  

Executive summary  

Introduction   

Background  

Purpose   

Context  

Rationale  

Scope  

Structure  

Significance of framework for occupational therapists  

 Consequences (relative risks, challenges/opportunities)   

Guiding principles  
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Guiding process  

Guiding documents  

Application   

Recommendations  

Glossary of Terms Concepts and Definitions  

References  

Resources  

Date of issue  

Review date  

Submissions should be accompanied by the profile of the knowledge, skills, experience, and qualifications 

of each author and each of their conflict-of-interest declarations.  

Principles for assessment  

1. Has the background and context of the Framework Document been clearly stated?  

2. Is the content evidence based and in accordance with the intended purpose and scope of the 

Framework Document?  

3. Is there sufficient evidence behind the topic, issue, approach, or intervention that the Framework 

Document has been developed for?  

4. Is the Framework in accordance with the principles, practice, and values of the occupational 

therapy?  

5. Has a sufficient level of evidence and clinical reasoning been provided to support the guiding 

principles, processes, and application of the Framework Document?  

6. Have the consequences (relative risks, challenges/opportunities) been addressed?  

7. Has sufficient stakeholder consultation taken place in the development and review of the Framework 

Document?  

8. Is the skill set and skill mix of the Development Group appropriate for the topic/issue and the level 

of rigour required for Framework Document?  

9. Is the Framework Document representative of the Occupational Therapy Profession, and in context 

with health and social policy?  

Process  

The recommended process for the development of Framework Document is outlined in Figure 5:  Process 

Map for the Development of Framework Document.  
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Process Map for the Development of Framework Document  
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Governance and Quality  

1. All proposals for formal document development will be approved by the OTA Board prior to 

commencement  

2. The OTA Board will make the final determination on what formal document type will be used.  

3. The OTA Board will use discretion to determine when proposals for Informed Views, Position 

Statements, Practice Guidelines and/or Frameworks need review experts in the field prior to their 

approval.  

4. The criteria and process set out in the framework will be used to guide the development of all formal 

documents.  

5. All documents submitted to the OTA board will be substantiated with:  

a. a synopsis of all group members knowledge, skills, experience, and qualifications  

b. relevant details of the methods used for document development (e.g., search strategy, 

method for analysing evidence, consultation process etc.)  

6. All document development groups will be formed by OTA members and will be governed by the 

CEO or delegate.  

7. All formal document development groups will adhere to the terms of reference and group 

roles/responsibilities documented.  

8. Minutes of meetings will record attendance, consensus decisions and outcomes.  

9. All contributors will complete a conflict-of-interest declaration form.  

10. Conflicts of interest and disputes will be managed through the respective OTA policies.  

11. All formal documents will comply with the OTA document style guide.  

12. All formal documents are the intellectual property of OTA.  

13. The OTA professional practice and development team will be responsible for 

monitoring, reviewing, and facilitating the revision of documents.  

14. The OTA Board will make the final determination on document approval, co-opting expert opinion as 

required.   
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Appendices  

Appendix 1: OTA Formal Document Application Form. The form can be found and submitted on the OTA 

website. The format of the form are as follows. 

Introduction:   

OTA members and/or the OTA Professional Practice Team may put forward a proposal to the OTA Board for 

the development of a formal professional practice document. The proposal will be based on an informal 

literature review and environmental scan. Please contact the OTA National Manager Professional Practice 

and Development at  info@otaus.com.au  If you have any additional queries. 

Application Date 

Application Submitted By 

Application Details  

Title   

Proposed topic or issue  

Alignment to the OTA mission, vision, and strategy  

Significance to the OT profession  

Reason for proposal – why is the document needed  

Background to topic/issue (include supporting evidence, and health/social context/directions)  

Intended purpose and scope   

Intended audience 

Intended outcomes  

Key stakeholders  

Proposed document type  

Proposer/s  

Application check list  

Attachments:  Profile of the knowledge, skills, experience, and qualifications of each proposer/ 

intended contributor and a conflict-of-interest declaration for each of them. 

Board Review 

Board Review Date 

Approval y/n 

More information required y/n 

Recommendations 
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